Proofreaders' Marks

PROOFREADERS' MARKS

Symbol Meaning Example
A or For @7 |delete take 4 out
o close up print as @e word
§ delete and close up clP:Ese up
A0 > or A |caret mserw/(hmefhhj
# insert a space put onghere
tg# space evenly spaceevenly , whergindicated
stel let stand let markeddeststand as set
transpose change /Brder Jthe/

used to separate two or more
marks and often as a concluding
stroke at the end of an insertion

set farther to the left

L. too far to the right

set farther to the right

togl far to the left

set as ligature (such as ae)

encyclopatdia

N s|rm ~ ¢

align horizontally

alianiment
g™

il align vertically {{  align with surrounding text
X broken character imperfect

a indent or insert em quad space

q begin a new paragraph

spell out

setas five pounds

ap set in CAPITALS set nato as NATO
sm Qo or 5.¢.  |set in sMALL CAPITALS set signal as SIGNAL
y/a set in lowercase set Zouth as south
dal set in italic set geuvre as ceuvre
rom set in roman

set mensch as mensch
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6_)‘ set in boldface set imgortant as important

= of =f 0r 3 or /H/ |hyphen multi-colored
o &ror /8 len dash 1965-72
- o ém or &4/ lem (or long) dash Now—at last!—we know.
\' superscript or superior 4 as in mre
N subscript or inferior A in H,0
c or X centered % for a centered dotin p - ¢
5 comma
& apostrophe
Q period
3 or 3/ semicolon

colon

LR or < ¥ ||quotation marks

(N parentheses
L/ brackets
KR |rmemtendeds
Lo ]! push down a work-up an unjntendec}‘mark
@ ! turn over an inverted letter invelted

wf 1 wrong font wrong siZe or stylg,




